WASHINGTON UTILITIES & TRANSPORTATION COMMISSION


ALCOHOL MISUSE PREVENTION PROGRAM


HEADQUARTERS INSPECTION FORM





									Date: 10/31/00      





Docket No.  UG-001116     





Operator Name    Puget Sound Energy						


Address          815 Mercer Street                               


City             Seattle, WA 98109                               


Telephone No.     425-452-1234                                   








Name and Title Doug Damm, Standards Development Representative      


Dorothy A. Graham, VP Human Resources             


Duane Henderson, Manager Standards and Work 		


Practices                                         





WUTC Representative   Kim L. West, Pipeline Safety Engineer      





Inspection Dates July 12, 2000								 





Last Inspection Date August 26, 1994						





Type of Facility:       Gas Transmission         Hazardous Liquid





                      X  Gas Distribution         Liquefied








Alcohol Misuse Plan and Policy Developed by:       





Operator   No        Contractor   No       Consortium    No	    





Alcohol Misuse Testing Program administered by:





Operator   No       Contractor   No      Consortium    No      





Contractor records maintained by:





Operator   No        Contractor   No    Consortium      No      








Specimen Collection Conducted	





Operator Personnel	On-Site     Operator Personnel Off-Site  X  Contractor 





Personnel On-Site    Contractor Personnel Off-Site    





�
Alcohol Misuse Plan  (199.202)





*1.	Does the operator maintain and follow a written Alcohol Misuse Prevention Plan (AMPP)? No. PSE staff indicated the current written plan   that is being used for the alcohol misuse program is the Puget Power       Controlled Substance & Alcohol Testing Program For CDL Covered Employees.  This plan was developed by the Puget Power and Light Company to address the requirements of Title 49 CFR Part 382, the Department of Transportation,    Federal Highway Administration. The plan did  not contain the elements     necessary for compliance with CFR Title 49 Part 199.					





2.	Does the AMPP contain:





a.	Provisions for notifying employees of procedures and methods for compliance with Part 199? No, PSE did not have an alcohol misuse plan in place that met the requirements of Part 199            





3.	List of supervisor positions receiving alcohol training? There were no supervisors that received training on the effects of alcohol misuse.  





Provisions that include types of testing, record keeping, reporting, education and training elements? No, PSE did not have an alcohol misuse plan in place that met the requirements of Part 199            





Alcohol Testing Procedures  (199.203)





5.	Does the plan contain procedures for conducting alcohol tests in accordance with 49 CFR Part 40? PSE’s plan addresses alcohol misuse for the DOT drivers	 and not the pipeline facility operators.		 





Note:  Clarification of company policy vs. DOT requirements. Company policy should be identified by using bold and underlined type.





Definitions  (199.205)





6.	Is sufficient terminology contained in the Alcohol Misuse Prevention Plan? No                                                              





Note:  Plan should contain definitions for accident, alcohol, confirmation test, covered employee, covered function, screening test, etc.





Preemption of State and Local Laws  (199.207)





7.	Does the plan address the preemption criteria and exceptions?          No, PSE did not have an alcohol misuse plan in place that met the requirements of Part 199.                                             





Note:  Alcohol rule preempts any state or local law, unless compliance with both is not possible.


�
Other Requirements Imposed by Operators  (199.209)





8.	Does the plan address authority of operator or rights of employee with regard to use or possession of alcohol or rehabilitation?              No                                                                  





Requirement for Notice  (199.211)





9.	Does the plan specify operator's procedures for notification to employees prior to conducting alcohol testing? No                     





10.	Does the plan clearly delineate under what authority the alcohol testing is being conducted?  No                                       





Note:  Plan must contain specific details on how this is accomplished and what information is provided to employees.





Starting Date for Alcohol Testing Programs  (199.213)





11.	Does the plan specify the starting date for the Alcohol Testing Program?  Washington Natural Gas Company initiated its program   after April 20, 1990. Puget Power and Washington Natural Gas      Companies merged into one company as Puget Sound Energy in 1997. After the merger, Puget Sound Energy did not have a documented   drug and alcohol program for the years 1997, 1998, 1999, and up  to July 12, 2000 as specified in CFR 49 Parts 199  and 40.                        





Note:  Large operators (more than 50 covered employees) implement on January 1, 1995.  Small operators (50 or fewer covered employees) implement on January 1, 1996.





Alcohol Concentration  (199.215)





12.	Does the plan specify that no employee may report for duty or remain on duty with an alcohol concentration of 0.04 or greater?               No                                                                  





13.	Does the plan specify what actions will occur should the operator have actual knowledge that an employee has an alcohol concentration of 0.04 or greater?  No                                                       





On-Duty Use  (199.217)





14.	Does the plan specify that on-duty use of alcohol is prohibited?        No                                                                  





15.	Does the plan specify that no employee may be allowed to perform or continue to perform a covered function, if an employee has used alcohol while on-duty? No                                             





�
Pre-Duty Use  (199.219)





16.	Does the plan contain provisions that prohibit the use of an employee who has used alcohol within 4 hours of reporting for duty?              No                                                                  





17.	Does the plan address that an employee who has been notified to respond to an emergency must not use alcohol once notified to report?   No                                                                  





18.	Does the plan address that an operator who has actual knowledge that an employee has used alcohol, once being notified to respond to an emergency shall not allow the employee to perform covered functions?    No                                                                  





Use Following An Accident  (199.221)





19.	Does the operator's plan provide that an employee shall be prohibited from using alcohol following an accident, in which the employee's action contributed or cannot be completely discounted?                 No                                                                   





20.	Does the plan require that an employee may not use alcohol for up to 8 hours following an accident or until a test has been administered?     No                                                                   





Refusal To Submit To A Required Alcohol Test  (199.223)





21.	Does the plan prohibit an employee's refusal to submit to a post-accident test?  No                                                    





22.	Does the plan prohibit an employee's refusal to submit to a reasonable suspicion test?  No                                                   





23.	Does the plan prohibit an employee's refusal to submit to a follow-up test? No                                                              





24.	Does the plan address that an employee's refusal to submit to a test shall result in that employee not being permitted to perform or continue to perform covered functions?  No                            





Alcohol Tests Required  (199.225)





25.	Does the operator's plan provide for the following:





Post-Accident  (199.225 (a))





a.	Does the plan specify alcohol testing for post-accident and address the following: No								





b.	The operator shall conduct the testing as soon as practicable. No 





26.	Each surviving covered employee shall be tested if an employee's performance either contributed or cannot be completely discounted. 


 No                                                                   





27.	The decision not to administer a test must be based on the operator's determination that the covered employee's performance could not have contributed to the accident. No                                       





Note:  This determination should be based on the best available information at the time of the accident.





28.	Is the test conducted within 2 hours? No                              





29.	If test was not conducted within 2 hours, does the operator prepare and maintain a record stating why the test was not administered? No   





30.	Does the operator attempt testing up to 8 hours following an accident?  No                                                                   





Note:  The operator may attempt to test up to 8 hours after which time all attempts must cease.





31.	Is a record prepared and maintained as to why a test was not administered within 8 hours? No                                       





32.	The plan must state the employee shall remain readily available until a post-accident test is conducted.  No                                





33.	Does the plan specify that failure to remain readily available will be deemed as a refusal to test?  No                                      





34.	Does the plan address provisions regarding the need for medical attention? No                                                         





35.	Does the plan provide provisions regarding the need to leave an accident scene to obtain assistance in responding to the accident?     No                                                                   





Note:  No operator shall delay medical treatment or delay emergency response pending an alcohol test.





Reasonable Suspicion  (199.225 (b))





36.	Does the operator's plan provide provisions for conducting reasonable suspicion testing? No                                                 





37.	Does the plan specify reasonable suspicion alcohol testing and address the following elements: No									





38.	Decisions to test shall be based on specific contemporaneous, articulable observations concerning the appearance, behavior, speech or body odor of the employee. No                                      





Note:  The supervisor who makes the determination of reasonable suspicion shall not conduct the breath alcohol test on that employee.





39.	The observations shall be made by a supervisor trained in detecting symptoms of alcohol misuse and must be documented.                      No                                                                  





40.	Does the plan authorize testing only when observations are made during, just before or just after performing covered functions?        No                                                                   





41.	Is the test conducted within 2 hours? No                              





Note:  If the test is not conducted within 2 hours, operator must document reason.





42.	If test was not conducted within 2 hours, does operator prepare and maintain a record stating why the test was not administered? No       





43.	Does the operator attempt testing up to 8 hours? No                   





Note:  If test is not conducted within 2 hours, operator must document reason.





44.	Is a record prepared and maintained as to why a test was not administered?  No                                                     





45.	Does the plan specify that an employee may not perform or continue to perform under the influence or be impaired by alcohol until:





a.	An alcohol test is administered with alcohol concentration of less than 0.02. No                                               





46.	The start of employee's next regular shift, but not less than 8 hours following determination to test.  No                                  





47.	Does the plan stipulate that no action be taken by the operator against an employee based solely on employee's behavior and appearance in absence of a DOT alcohol test? No                                  





Note:  Clarification of company policy vs. DOT requirements. (Company policy should be identified by using bold and underlined type).





48.	Does the plan specify any independent authority imposed by the operator?  No                                                         








Return-To-Duty





49.	Does the plan specify return-to-duty provisions? No                   





50.	Does the plan specify prohibited conduct?  No                         





51.	Does the plan specify the employee be administered a return-to-duty alcohol test?  No                                                     





52.	Does the plan indicate that an employee must have a return-to-duty test with an alcohol concentration below 0.02? No                     





Follow-Up Tests





Note:  Assistance includes resolving problems associated with alcohol misuse.





53.	Does the plan specify follow-up testing provisions to include:





a.	Employees requiring assistance shall be subject to follow-up testing. No                                                      





b.	Employees shall be subject to testing in accordance with SAP determination. No                                                





c.	Testing shall be conducted just before the employee is to perform; while an employee is performing; or just after the employee has ceased performing a covered function.                No                                                              





Re-testing





54.	Does the operator's plan specify re-testing when:





a.	An employee's alcohol concentration is 0.02 or greater but less than 0.04.  No                                                   





b.	An employee is to return-to-duty within 8 hours following administration of an alcohol test with an alcohol concentration of 0.02 or greater but less than 0.04. No                        





Retention of Records  (199.227)





55.	Does the operator maintain the alcohol records in a secure location with controlled access? The Human Resources Department of Puget Sound Energy was responsible for record keeping.  Puget Sound     Energy has contracted with Virginia Mason Medical Clinic to provide Medical Review Officer services.  Dr. Petrie is the designated Medical Review Officer.   												





56.	Does the plan require the operator to keep the following records:





Note:  Review records to verify that the plan is being carried out.





Records to be kept for 5 years (199.227(b)(1)





a.	Employee alcohol tests results with alcohol concentration of 0.02 or greater. No                                                   





b.	Documentation of employee refusals to submit to required alcohol tests. No                                                        





c.	Calibration documentation. No                                    





d.	Employee referrals and evaluations. No                           





e.	Alcohol MIS report data. No                                      





f.	Documents pertaining to "missed tests.  No                       





Note:  Each employer or its agent shall maintain these records.








Records to be kept for 2 years (199.227(b) 2))





h.	Collection process records and training documentation.  No       





Note:  Except calibration of EBT devices.





Records to be kept for 1 year





i.	Records of all test results below 0.02 level. No                 





57.	Does the plan specify that the operator shall maintain the following types of records:





Records related to collection process  (199.227(c)(1))





a.	Calibration documentation for EBT devices. No                   





b.	Documents on BAT Training. No                                    





c.	Documents supporting decisions to administer reasonable suspicion tests.  No                                                       





d.	Documents supporting decision to administer post-accident testing. No                                                      





e.	Documents supporting medical explanation of inability to provide a breath for testing.  No                                        





Note:  Each Employer or its agent shall maintain these records.





Records related to results:  (199.227 (c)(2))





f.	Operator's copy of test form. No                                 





Note:  Must include results of test.





g.	Documents of refusal to submit to alcohol tests. No              





h.	Documents supporting employee's dispute to result of alcohol test. No                                                         





i.	Records related to other violations of Part 199. No            





Note:  Prohibited conduct under pre-duty or on-duty use.





Records related to evaluations:





j.	Records of determination by SAP concerning covered employee's need for assistance. No                                          





k.	Records demonstrating employee's compliance with SAP recommendations. No                                              





l.	Records demonstrating operator's MIS annual testing data. No     





Education and training records:  199.227(c)6))





m.	Alcohol Misuse Awareness materials. No                           





Note:  Obtain a copy of operator's policy on alcohol misuse.





n.	Documents of compliance with requirements of access to facilities and records. No                                                  





o.	Documents on supervisor training for reasonable suspicion determinations. No                                               





*p.	Documents certifying training requirements. No, Pipeline Safety Staff found that Puget Sound Energy did not maintain accurate  records of the names and number of employees covered by Part   199. PSE did not provide documentation showing that employees  and supervisors were trained in alcohol misuse and to recognize an employee under the influence of alcohol.				   





Reporting Alcohol Testing Results  (199.229)





*58.	Does the plan specify alcohol testing data to be 	maintained and 	reported to RSPA annually? No, The Office of Pipeline Safety   Compliance (OPS), Research and Special Programs Administration, DOT reported that no Annual Management information System report had    been submitted by PSE for the years 1997, 1998, and 1999.  		   





Note:  Large operators must submit the report not later than March 15 each calendar year.  Small operators will be randomly selected to report.  This data is for the previous calendar year (Jan. 1 - Dec. 31).





59.	Does the operator provide documentation that information collected is being maintained? No                                                  





60.	Does the operator provide documentation that "missed" test information is being collected and maintained? No                                 





	Note:  Missed test - a test that is not conducted within 8 hours. "Missed" test information must be submitted to OPS, (when the MIS information is submitted) for 3 years beginning in 1995.


Access to Facilities and Records  (199.231)





61.	Does the plan specify procedures regarding the release of employee information? No                                                       





62.	Does the plan specify release of records pertaining to employee's use of alcohol? No                                                        





Note:  Records should include alcohol test results.





63.	Does the plan address access to records by employee without payment restrictions? No                                                      





64.	Does the plan specify access to records by the Secretary of Transportation, RSPA, or other DOT/State agency representatives?       No                                                                   





65.	Does the plan specify release of records including operator's alcohol testing results to the Secretary of Transportation, RSPA or other DOT/State agency representatives? No                                  





66.	Does the plan stipulate the release of name-specific alcohol test results when requested by appropriate officials? No                   





67.	Does the plan specify release of records to NTSB as part of an accident investigation? No                                            





68.	Does the plan address provisions for release of records by operator to subsequent employer?  No                                              





69.	Does the plan specify restrictions on release of records? No          





70.	Does the plan specify release of employee information to the employee, decision makers in a lawsuit, grievance, or other proceeding initiated by or on behalf of the individual? No                                 





71.	Does the plan address the release of an employee's records upon the specific, written consent of the information to an identified person?  No                                                                   





Removal From Covered Function  (199.233)





72.	Does the plan specify provisions on removal from covered functions for violations of alcohol abuse? No                                      





Note:  Prohibited Conduct - Alcohol concentration of 0.04 or greater, actual knowledge of on-duty use, actual knowledge of pre-duty use (4 hours. prior to work), use of alcohol resulting in an accident and refusal to submit to an alcohol test.





Required Evaluation and Testing  (199.235)





73.	Does the plan address the requirement for a referral or evaluation, following an employee engaging in prohibited conduct?                    No                                                                 





Other Alcohol-Related Conduct  (199.237)





74.	Does the plan specify provisions where an employee has an alcohol concentration of 0.02 or greater but less than 0.04 to perform covered functions until:





Note:  A covered employee may not perform or continue to perform covered functions if they have an alcohol concentration of 0.02 or greater. 


	


a.	Employee's alcohol concentration is below 0.02, or;


  No                                                             





b.	The employee's next scheduled tour of duty, or at least 8 hours have elapsed?  No                                                





75.	Does the plan specify that no action against an employee can be taken solely on a test result of less than 0.04? No                         





Note:  However, this doesn't prohibit an operator from exercising their independent authority.





Operator Obligation to Promulgate a Policy on the Misuse of 


Alcohol  (199.239)





*76.	Does the plan address educational materials that explain the alcohol requirements? No, Staff found that Puget Sound Energy did  not have policies and procedures that specify alcohol use for its  covered employees and supervisory personnel that meet the          requirement of Part 199.239 for the years 1997, 1998, 1999, and up to July 12, 2000.  										  





77.	Does the plan stipulate that a copy of the material is provided to employees prior to the commencement of testing?  No                   





78.	Does the operator maintain written documentation to verify notice?     No                                                                   





79.	Does the plan specify that materials provided to employees address the following:





a.	Identify of persons to provide answers about operator's materials. No                                                    





b.	A list of covered employee categories. No                        





c.	Guidance on period of coverage during work day that an employee is subject to testing provisions. No                             





Note:  Just before, during and just after ceasing to perform covered functions.





d.	Procedures to be utilized to test for presence of alcohol.        No                                                              





e.	Explanation of refusals and consequences. No                     





f.	Consequences of employee violation of the prohibitions of the plan and removal from performing covered functions. No           





g.	Consequences of testing at 0.02 or greater but less than 0.04.    No                                                              





h.	Information on alcohol affects on individual's health, work, and personal life, signs and symptoms of alcohol problems, evaluating and resolving problems, referral to an EAP or management.         No                                                              





Note:  Operators policy related to alcohol possessions, and levels invoked by an operator’s independent authority.





80.	Does the plan discuss optional materials and authority for issuance of such materials? No                                                   





Training For Supervisors  (199.241)





81.	Does the plan specify that at least 60 minutes of training for supervisors, who make reasonable suspicion determinations? No,        Puget Sound Energy did not adequately train supervisory personnel to  recognize the possible symptoms of alcohol misuse in order to         substantiate and concur in the decision whether to test an employee   based on reasonable cause.  The last documented supervisory training  occurred before December 1996 and no documented substance abuse     training had occurred for the years 1997, 1998, 1999, and up to July 12, 2000.													





82.	Does the plan provide such training, which shall include training on the physical, behavioral, speech and performance indicators of probable alcohol misuse? No                                           





Referral, Evaluation, and Treatment  (199.243)





83.	Does the plan provide that employees who engage in prohibited conduct shall be advised of available resources to evaluate and resolve problems associated with alcohol misuse? Working Solutions Services contracted with PSE to provide counseling, coaching, and general learning.  A 24 hour, 7 day a week toll free number 1-800-358-8515 and website (www.todayslife.com) were set up for employee assistance and guidance.  The contract includes 40 hours of training such as violence on the job.  Working Solutions Services did not provide supervisory training with at least 60 minutes specific to drug use.			 





84.	Does the plan contain names, addresses, and phone numbers of SAPs, counselors and treatment programs and third party provider networks?    No                                                                  





Note:  It is acceptable if the plan provides that the Third Party provider network gives the name and phone number directly to the employee.





85.	Does the plan address that employees who engage in prohibited conduct shall be referred to a SAP for evaluation? No                         





86.	Does the plan specify a return-to-duty test is required when an employee engages in prohibited conduct described in '199.215 through 199.223?  No                                                          





Note:  An employee must have a test result of less than 0.02 before returning to perform covered functions.





87.	Does the plan specify evaluation by SAP to determine that the employee has properly followed prescribed program? No                          





88.	Does the plan specify that an employee shall be subject to unannounced follow-up testing? No                                                 





89.	Does the plan stipulate that a minimum of six tests be conducted within the first 12 months following an employee's return-to-duty test?  No                                                             





90.	Does the plan specify that follow-up testing can not exceed a 60 month period? No                                                            





Note:  Drug testing must be determined by the SAP.





91.	Does the plan specify that the SAP may terminate follow-up testing after completion of the first six tests? No                           





92.	Does the plan specify evaluation and rehabilitation may be provided by the operator, SAP under contract, or SAP not affiliated with the operator?  No                                                         





93.	Does the plan specify provisions regarding referral to SAPs and restrictions that may apply? No                                       





Note:  SAP can't refer an employee to the SAP's private practice, to a person or organization from which the SAP receives remuneration or in which the SAP has financial interests.





Contractor Employees  (199.245)





94.	Does the plan specify that the contractor may carry out alcohol testing, training, and education? No                                  





95.	Does the plan stipulate that an operator is responsible for ensuring compliance with the alcohol provisions? No                            





96.	Does the plan specify that the operator, RSPA Administrator, and DOT/State Agency representatives have access to property and records?  No                                                                   





97.	Does the plan have detailed specifications for monitoring contractor's compliance with the requirements of 49 CFR Par 199 and 40? PSE has not monitored its contract employees for drug  testing, education, and training as required by Part 199.                                     








Breath Alcohol Technician  (40.51)





98.	Does the operator's plan specify what training the BAT has received?   No                                                                   





Note:  Look at training certification documentation.





99.	Does documentation certify that training included EBT methodology, operation, calibration checks, fundamentals of breath analysis for alcohol, principles of obtaining breath sample, interpreting and recording results? No                                                 





100.	Does the training course meet the minimum requirements to NTHSA's model course? No                                                      





101.	Does the documentation demonstrate competence in operation of EBT that the BAT will use?  No                                                 





102.	Does the documentation indicate the BAT is proficient to conduct external calibration checks of each EBT used by the operator?          No                                                                   





103.	Does the operator plan provide for additional training for the BAT when new changes in technology occur?  No                             





104.	Does the plan stipulate what documentation is available to establish training and proficiency of each BAT used to conduct alcohol tests?    No                                                                   





105.	Does the plan specify that a supervisor shall not serve as the BAT, if that supervisor makes the reasonable cause determination?               No                                                                  





Devices to be used for Breath Alcohol Tests  (40.53)





106.	Does the plan specify that only EBTs will be used? No                 





107.	Does the plan specify that an EBT must be used for conducting the confirmation test?  No                                                





Quality Assurance Plans for EBTs  (40.55)





108.	Does the operator follow the Quality Assurance Plan (QAP) for the EBT used? Not checked.                                                    





Note:  The Operator should have a contractual agreement/letter with the agent providing this service.  If this service is contracted out does the operator ensure that the Q.A.P. is being followed according to Section 40.55?





109.	Does the operator maintain specific records to demonstrate the EBT's are subjected to required external calibration checks?                  Not checked.                                                        





Note:  Each employer or its agent shall maintain and allow access to these records.





110.	Does the plan specify when an EBT shall be taken out of service and under what circumstances it may be placed back into service?           No                                                                  





111.	Does the operator ensure that required inspection, maintenance and calibration checks are conducted by manufacturer or maintenance representative? Not checked.                                          





112.	Does the operator maintain records of external calibration? No records were presented at the time of the inspection.			        





113.	Does the operator specify proper storage of EBT when it is not in use at testing site? Not checked.									





Locations For Breath Alcohol Testing  (40.57) AND


Locations For Non-Evidential Alcohol Screening Tests  (40.97)





114.	Does the testing site afford visual and aural privacy to the individual being tested? Not checked.							





115.	Does the testing site have all necessary equipment and materials to conduct the tests? Not checked.                                       





116.	Does the operator use a fixed site and/or a mobile collection facility? Not checked.                                                





117.	Does the plan specify that unauthorized personnel are not allowed in an area where there is visual or aural access to test results?         No                                                                   





118.	Does the plan specify circumstances for conducting tests outdoors to provide visual and aural privacy to the greatest extent allowable?     No                                                                   





119.	Does the plan specify that the BAT/STT shall supervise only one employee's use of the EBT at a time? No                               





120.	Does the plan specify that the BAT/STT shall not leave the alcohol testing location while the testing process is in progress? No         








Breath Alcohol Testing Form  (40.59) AND


Non-Evidential Alcohol Screening Tests (40.99)





121.	Does the plan prescribe that only the DOT-approved breath alcohol testing form shall be utilized?  No                                   





122.	Does the plan specify the following distribution of the form:





Copy (1) White - maintained by employer No                       





Copy (2) Green - maintained by employee No                       





Copy (3) Blue - maintained by BAT No                             








Preparation For Breath Alcohol Testing  (40.61)





123.	Does the plan specify that the employee shall provide a positive identification through use of photo I.D. or by employer representative?  No                                                   





124.	Does the plan specify that the employee may request the BAT to provide positive identification? No                                           





125.	Does the plan indicate that the BAT shall explain the testing process to the employee? No                                                   





Procedures for Screening Tests Using EBTs (40.63)





126.	Does the plan contain specific instructions for conducting the screening test that include: No								





Note:  Non-evidential device saliva device, or evidential breath testing device instructions.





a.	BAT shall complete step 1.                                       





b.	Employee shall complete step 2 and sign.                         





c.	Refusal to sign shall equal refusal to test.                     





d.	Individual mouthpiece shall be opened.                           





e.	BAT shall attach mouthpiece to EBT.                              





f.	Employee shall blow forcefully in EBT.                           





g.	EBT shall indicate result.                                       





h.	BAT shall show employee results.                                 





i.	BAT completes step 3.                                            





j.	BAT affixes test result to breath alcohol form.                  





k.	Results of less than 0.02, BAT signs in step 3.                  





l.	Refusal to sign form is not a refusal.                           





m.	Should printed result not match displayed result BAT shall note discrepancy.                                                     





n.	Employee and BAT shall initial.                                  





p.	Test is considered invalid.                                      





Note:  When using old form, the screening test technician (STT) will note in the “Comments” section that a breath, non-evidential or saliva device was used.





127.	Does the plan specify that test result of less than 0.02 shall be transmitted to operator in a confidential manner? No                 





128.	Does the plan specify if test result is 0.02 or greater that a confirmation test shall be conducted? No                              





129.	Does the plan specify procedures if a different BAT will conduct the confirmation test? No                                                 





Procedures for Confirmation Tests  (40.65)





130.	Does the plan provide guidance for new BAT to conduct confirmation test?   No                                                            





131.	Does the plan specify procedures to be followed in conducting a confirmation test? No                                                 





132.	Does the plan specify that a new breath alcohol testing form shall be used? No                                                              





133.	Does the plan specify that an air blank shall be conducted prior to confirmation test?  No                                                





134.	Does the plan specify procedures for EBTs that are taken out of service? No                                                           





135.	Does the plan specify what procedures should be taken if the screen and confirmation test results are not identical? No                   





136.	Does the plan specify how the results of the EBT test shall be presented to the employee? No                                         





137.	Does the plan specify procedures following completion of the confirmation test? No                                                 





138.	Does the plan address the requirements to transmit the results to the operator in a confidential manner?  No                                





139.	Does the plan specify procedures to be used in the transmission of the test results? No                                                      








Refusals To Test and Uncompleted Tests  (40.67)





140.	Does the plan specify procedures concerning an employee's refusal to test? No                                                              





141.	Does the plan specify procedures concerning the inability to complete a screening or confirmation alcohol test? No                          








Inability To Provide An Adequate Amount of Breath  (40.69)





142.	Does the plan specify procedures concerning an employee's inability to provide an adequate amount of breath for testing?   No                





143.	Does the plan provide instructions for requiring the employee to attempt again to provide adequate amount of breath for testing?         No                                                                  





144.	Does the plan specify what comments shall be noted on the test form should the employee fail to provide an adequate amount of breath for testing? No                                                           





145.	Does the plan specify what procedures shall be followed if an employee is unable to provide an adequate amount of breath for testing?          No                                                                  





146.	Does the plan specify procedures regarding the referral of the employee to a physician for a medical evaluation regarding the inability to provide an adequate amount of breath for testing?         No                                                                   








Invalid Tests  (40.79)





147.	Does the plan specify under what conditions that a breath alcohol test shall be considered as invalid? No                                    








Availability And Disclosure Of Alcohol Testing Information  (40.81)





148.	Does the plan specify how the records shall be maintained in a secure location?  No                                                         





149.	Does the plan specify under what circumstances a covered employee may have access to their records? No                                      





150.	Does the plan specify procedures which permit access to facilities used for testing and authorized types of officials? No                





151.	Does the plan specify procedures concerning the release of information on a covered employee to other officials involved in any action that arises by the employee or on their behalf?  No                        





152.	Does the plan specify procedures concerning the disclosure of records on EBTs and BATs?  No                                      			
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