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BEFORE THE WASHINGTON UTILITIES AND TRANSPORTATION COMMISSION
Docket Nos. UE»-09_0704 and UG-090705
Puget Sound Energy, Inc.'s
- 2009 General Rate Case

PUBLIC COUNSEL DATA REQUEST NO. 557

- PUBLIC COUNSEL DATA REQUEST NO. 557:

Referring to pages 14 through 18 of Mr. Michael Stranik’s rebuttal testimony, wherein
arguments regarding the inclusion of corporate aircraft cost in rate development is
discussed and answer/provide the following:

a.

Please provide any and all calculations, studies, estimates of any kind made by Mr.
Stranik or any person working for or on behalf of PSE setting forth alleged “loss of
productivity by employees” or any other savings that Mr. Stranik indicates justify the
inclusion of corporate aircraft costs in the rate setting process. Provide the
study/report/estimate as well as all underlying calculations and a listing of
assumptions employed in such study. '

Putting aside Mr. Stranik’s argument that labor savings have not properly been
accounted for and considered in developing Mr. Dittmer’s corporate aircraft -
adjustment, please provide a listing of any errors in calculations identified by Mr.
Stranik as well as a listing of assumptions about alternative transportation costs with
which Mr. Stranik disagrees. If prepared, provide the alternative spreadsheet
calculation that modifies Mr. Dittmer's calculation for errors observed or any
assumptions with which Mr. Stranik disagrees. Please list any overstatement of
alternative transportation costs used in Public Counsel’s study as well as any
understatement of alternative transportation costs. v

How does the Company transport employees to the airfield in Renton and what time
and costs are associated with this travel when corporate aircraft travel originates out
of Renton.

Please provide any publications or authorities that Mr. Stranik relies upon to
conclude that the IRS mileage reimbursement rate used by Mr. Dittmer is only an
approximate cost reimbursement rate for variable costs associated with a vehicle
and specifically does not cover depreciation, maintenance, insurance or other fixed

~ ownership costs.

What is the Company’s policy and cost reimbursement amount for when employees
are required to use their personal vehicles for carrying out company work? Provide -
actual rules/guidelines/employee notification if available. -

Please provide the amount paid in 2008 for reimbursing employees for use of
personal vehicles for PSE work efforts. Provide the number of miles for which
reimbursement was made as well as the amount of reimbursement.

PSE’s Response to Public Counsel Data Request No. 557 Page 1
Date of Response: January 11, 2010 ' ‘ :
Person who Prepared the Response: Peter Winne / Bob Williams
Witness Knowledgeable About the Response: Michael J. Stranik
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Please discuss and describe the ground transportation arrangements made in
Portland, when the corporate aircraft transports employees to Portland, and
discuss/quantify the costs incurred in providing such ground transportation.

Please provide the number of corporate aircraft flights made in 2008 to perform
snow level survey flights in the Cascade mountains.

Please state the methods and intervals of snow level surveys undertaken by other
Northwest utilities owning hydro facilities or purchasing power from hydro facilities.
Please confirm that aircraft amounts charged to FERC Account 426.5 includes only
the costs determined to be variable with aircraft usage and that no fixed costs of
owning/operating the aircraft were charged to FERC Account 426.5. Alternatively,
please state, describe and show where any fixed costs of owning and operating the
corporate aircraft were charged below the Ilne

Response:

a.

Puget Sound Energy, Inc. (“PSE”) has not performed a detailed employee
productivity study related to PSE’s use of a corporate owned aircraft. Mr. Stranik’s

- Prefiled Rebuttal Testimony, Exhibit No. MJS-12T, prowdes an example of
- productnwty associated with its aircraft.

Exhibit No. MJS-12T specifically identifies two areas regarding alternative -
transportation costs that Public Counsel witness James R. Dittmer failed to address:
1) loss of employee productivity and 2) the exclusion of snow survey level.

However, PSE believes there are other inaccuracies in Mr. Dittmer’s workpaper in
addition to these two examples.

PSE employees generally use personal vehicles or PSE pool cars when traveling
from work locations to the Renton Hanger, where PSE’s aircraft is kept. The
mileage from PSE'’s Bellevue general office complex to the Renton Hanger is 11 _
miles, with a commute time of approximately 15 to 30 minutes, depending on |-405
traffic.

Pursuant to review of Internal Revenue Service (“IRS”) releases, the standard
mileage rate established by the IRS does include fixed and operating cost

- components, although the IRS does not disclose the details of how the rate is

computed.

PSE’s policy with regard to the use of company-owed vehicles and reimbursement
for personal usage of employee vehicles for business purposes is listed in its
Corporate Policy Procedure No. 26 — Company Vehicle Usage.

Attached as Attachment A to PSE’s Response to Public Counsel Data Request
No. 557, please find a copy of the Corporate Policy Procedure No. 26 - Company
Vehicle Usage.

PSE’s Response to Public Counsel Data Request No. 557 Page 2
Date of Response: January 11, 2010

Person who Prepared the Response: Peter Winne / Bob Williams

Witness Knowledgeable About the Response: Michael J. Stranik
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f. In calendar year 2008, PSE paid a total of $775,143 to employees in reimbursement
for business use of personal vehicles. In accordance with PSE’s policy on business
use of personal vehicles (Corporate Policy Procedure No. 26 - Company Vehicle
Usage), the reimbursement rate is the IRS standard mileage rate, which was
$.505/mi for the first six months of 2008 and $.585 for the last six months of 2008.

- Employees were reimbursed an aggregate of approximately 1,428,200 miles of use -
of personal vehicles during 2008. '

Attached as Attachment B to PSE’s Response to Public Counsel Data Request
No. 557, please find an MS Excel worksheet showing the amount paid to PSE
Employees for reimbursement of business miles. The actual mileage associated
with mileage reimbursements is not maintained in such a way as to report that
mileage at a later time. Therefore, an estimate of the mileage associated with the
calendar year 2008 reimbursements has been included in Attachment B based on
PSE's reimbursement rate in effect at the time the reimbursements were made.

'g. PSE maintains a seven year-old Ford vehicle at the business aviation center at the
Portland airport for business use by employees. The vehicle is driven approximately
2,500 miles a year, and its availability saves taxi and rental auto expenses.

h.. PSE performed eight Mt. Baker snow level survey flights in 2008, which is a typical
number of such flights made during winter months. ’

i. PSE maintains eleven snow level markers on primarily the eastern slopes of Mt.
Baker that reveal the depth of snow pack, and thus data on the amount of future
electric generation anticipated at PSE’s largest two hydroelectric facilities.
Information obtained by observing the snow level markers is useful in electric
resource portfolio management. Generally, PSE attempts to obtain monthly level
measurements, except during summer months. PSE has not performed a study of
other Pacific Northwest utilities’ methods for measuring future hydroelectric
generation by facility, but each technique is likely to be unique and dependent on

geography.

j.  PSE “functionalizes” (distributes the costs for accounting purposes based on the
specific usage documented in flight authorization forms and flight logs) only the
variable costs of its aircraft. The fixed costs (ownership and depreciation costs) are
not functionalized. The flight logs provided in Exhibit No. MJS-19 for the three flights
referenced in that exhibit indicate an aggregate of 10 hours of use out of a total of
274 flight hours during calendar year 2008. Thus, an allocation of fixed costs for
these three flights would be 10/274 * $226,394 (Exhibit No. JRD-2C; ownership

~ costs of $139,358 and depreciation of $87,000) = $8,261.

PSE’s Response to Public Counsel Data Request No. 557 Page 3
Date of Response: January 11, 2010 ' : '
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EXPENSE REPORT POLICY
References

Expense’ Raport Form 1080
Controller's Manual #7 {CTM 7) Invoice Approval Policy
Cnntfoller’s Manual #19 (CTM 13) Cash Advances '

Key words
' trave!

mileage airfare: lodging. meals

. ‘Vige ."f'esid'é'nt and Gontroller

POLICY:

DISCUSSION:

oy is 1o the establish responsibiliies, guidelines, ahd
ance with applicable; provisions of the Internal Revenué Code
del hnp and Open Govetnment Act for PSE- employees who
are assagnedto Tavel orincur expensss rélated to Compariy busingss.

The intent of this policy is to:
* Ensure: comphance withIRS reporting-and accountable plan. l’equirements

re-the -an-employee requests reimbuisemenit of expen £
Cempany, all h expenses are:directly work-related, necessary for Campany
business, afid prOperly ‘documentad;

% Ensure: compliance’ Wwith apphcable laws;.and-

*  Assist supervisors in exercising prudent judgment in. approvmg travelrelated
COStS.

This: policy applies mta]l" PSE: émplayéefs.

Travel and erployes expenses incurred mustbe supported by a buginess purpose
documented on an expense réport form, A separate mefhorandum or explanation
of receipts can also be attached 1o the. expense report form. The purchase of
personal items as part-of the travel and entertamment will not be reimbursed by the
Company.
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EXPENSE REPORT POLICY

~ attached Exhibit 1, Expense Report General lnstmctions Hem 2.

Employees who conduct business with foreign governiments or cormpanies inside
or outside the United States must comply with federal, state, and local laws of the -
United States and the foreign country. This includes the Foreigh Corrupt Practices
Act ("FCPA"), a federal law that prohibits paying bribes or otherwisé giving
anything of value to a foreign official for the purpose of influencing that official,
Promising, offering, or authorizing another to pay a bribe or to give something of
value-to. 4n official all may violate the FCRA. The law.is not limited to-payments of
cash: it applies. to all godds, serviges, rights, contracts, and other benefits:
\ﬁeiatnan of the FCPA can resulf in criminal pendities, including prison térins for
individuals, as well as monetary fines imposed on PSE,

To ensurer cemp!iance wsth the-FGPA -employees--ma" not make payments, gnve
I : ‘ff‘ withou 'fh

ge\remméntal entity without prior written auth
Coritroller'asid Chisf Accounting Officer.

In: add:tion PSE: expense report forms require eack evmplayee to cérify that no
expenditure for which reimbursement is being soug direcﬂy or mriireotty yiolated
the FCPA or coristituted a biibe or gift of any valugte

Allowable: business experises ‘inhglude; but. are not limited to: iransportation
{including; public. fransportation); aiffare, personal v h le mlleage lodging, rental
cay, and business meals. Expensas that :

PSE mainfairis an Interal Revenue Service (JRS) “agcountable plan” under which
relmbursements for travel and business expenses are not required to be reportey
as income to the employee. tInder an accountable plan, travel advances and
feimburseiment of expenses must meetthree requirements:
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EXPENSE REPORT POLICY

1. Advances and reimbursements must be made only for travel, entertainment, or
_ business expenses that difectly benefit the Company;

2. Employees must provide a statement (with appropriate- dccumentatien)
substantiatifig the amount, dates, and business purpose of the expenses within
a reasonable period of time; and

3. Any amount paid to the employee that is more than the business-related
expenses adequately accounted for must be relurned within a reasonable
period of fime (sé¢ Controller's Manual CTM 19).

The IRS requires that employee reimbursements: for items failing to meet these
criteria be-treated as incorme to the ermployee and reported to the IRS on-Form W-2
{subject to'withholding of emiploymerit taxes).

TIMELINES OF The following procedures. will help ensure. timely -and -accurate reporting of
REPORTING: company _vtrav_rgi entertamment and -business - ‘expenses, and. compliance. ‘with

e'to be received in Accounts Payable within 1 ry _'
sixty (66) days, ‘after completion ofa frip or the date
busiiigss. expense was Im:urréd

= ln raref:.. 1568, addnianal time beyand the maxam;sm 60 days friay. be allawed
this would: require officer approval for a reasonable exception:

and expense,

af travel .

retmbursemen £} beyond the 6Hay penod

fExam_pies:of‘ reasonable exceptions include, but are not limited to:
Extended persbnal illness;

Deathin.the family;

Unanticipated leave of absence; or :

“Travel outside of the country for an unexpected extended:period of time.

[ 3 - om

It is the responsibility of the employee to submit timely and accurate expense
reports for rexmbumement of legitimate business expenses. PSE resefves the



Pg;?of |

& PUGET SOUND ENERGY

POLICY |
EXHIBITS:

SIGNATURES
ARPROVALS:

The Energy To Do Great Things
o _Corporate Policy Manual . CPM-26
Revised: October 27 2009
EXPENSE REPQRT POLICY
right to deny reimbursement of expenses left unreported for more than six months
(180 days) aftet the bus;ness expénse was incumed. :
REQUIRED Receipts are required as follows:
DOCU MENTS Original hotel bills are required for all lodging expend;tures regardless of dollar
amount; as required by the IRS;
» Receipts are required for: expenditures thatare equal to or-greater than $75;
» Receipts under $75 need not beforwarded to Accounts Payable;
*» Mileage logs, including to/from locations and business purpose.
BUSINESS For the Company to excluds reimbursed business expenses from-an emptayee s
‘PURPOSE: iately substantiate such expenses. T ,

income, the:s rhplayee A

& explanation of expérises and
' amount plus receipts for any other reimbursable
‘Iaﬁens also regquire ‘employees ki
. a‘ Rt gk

» Who a‘ttendeél and °thesr business atﬁhatxon (PSE ar ather company)
= What busmess funcfioniis: belng performed;

*  Whythe-expenditure is:necessary, business purpose, reason;

= Dates ofactivily, dated-receipts: and. |

P migal, meeting, confererice, efe.

Reimbursements with.an’i mmpleta business purposs: cause rewerk and-delays,
1If a rermbursement Tequestisincomplete, it-will be returned to fhe ‘employee.

$ting relrbursément rmust sign the expehse report: attéstmg hic]
n'the-conduct: of Company business and that no pottion

_ : gifts-{ineluding meals and travel) to.a member officer,
or employeé-of eiiher Hogise of Congress.

Approver is the direct: supervisor .or guthorized- delegate of the individual incurring
the reimbursable expensss. For information eoncerhing authorized delegates.
pleaseé see CT’M-?

1. Expense Report Instructions
2. Expense Repoit
3. Mileage Log (and instivétions)
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EXPENSE REPORT POLICY
PROCEDURES:
WHO DOES WHAT
Employee ] » Subiit expense repert monthly. or w:thm 30 days of travel or expendlture

requesting the reimbursement of travel and bisiness expenses incurred on
behalf of the Company (see attached Exhibit 2).

» Include the nature and business purpose of ach: -expenditure, including a list of
-all guests and business affiliations, if applicable.

| ¢ Include all receipts over the IRS regulation threshold amount of $75.

| » Include all lodging receipts (hotel folios) regardless of the amount,

{ » Affixsmall receipts with tape to-an 8 % X 11 sheét of paper for imaging.

| Recard daily business mileage mclg)dmg busine'ss purfpezse and taffram

deshnauons Altemaﬁvely--

% "'t expense- report. elecftronicaﬂy manthiy vig the corrate expense repnrt'
too‘l available.

= Submit written expensg repairt With all atfac:hments 16 immegdiate supervisor for
-approvai ‘

s Verify ; ' & infore: 'ff dmg attachied: recéxpts,
. business :.purposeldoﬁumentaﬁon

. Determme that the charges arevalid, timely; and-reasonable.

» Apprave the expense repot‘t wrth signature and employee nuthber:

YOrt with all.attachments to Acaaunts Payabte or
resuden' :

s S“bm’ﬁed more tha"n 5 ys after col pre'ﬂeh of 2 trip o the date on
which an entertainment or business expense Was'i

lf expenses are: submnted mere than

e Revxew expense reports submttted PAGKe: than srxty (Bb) days after- the travel or

(AP)

Vice President expenditure.
» Revigw reason for ntimely- submission and, if appropriate,. or desmed
acceptable, approve expense réport for reasonable exceptions: to submission
, o deadlines: o
#Agcounts | . Review submitted é)épéns eport comphance with company poﬂcy,
Payable: accounting requirements, and IRS regulations.
Department | Reimburse employees via direct deposit.

+ Issue travel advances related to travel (see CTM 19),
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L INSTRUCTIONS

Corporate Policy & Ethics
Be familiar with contents as related to expense reimbursement policy.

Expenses Not Reiimbursable on Expense Reports include:
Compensation of any kind, including overtime or missed hours, bonuses, tc.
Donations/contributions

Relocation expenses

'Fines or late payment penalties of any kind

Losses, theft, or damage to personal property

‘Expenses: lacking clear documented business purposes

Travel insurance
Personal vehicle expenses
Extravagant or lavish entertainment of business guests

Personal expenses (reading material, laundry services, barber, in-room movies, etc.)
 Employee gifts
- Company Employee Association (PSEEA), or credit union expenses

Political related expenses.

Travel expénses of $pouse or other family member unless spegifically approved by the CEO
and President in writing (attach copy)

Union employee pet-diems

g'travel and nedls, to members, officers, or employees-ot the Uhited States
e or House of Representaﬁves
Gifts 6 - Bfibes;, including fravel and mieals; to any foreign officials ‘of agents

Rejmbursement
: ts over $100.00 must be paid thraugh Accounts Payable. Employees should
Setment of expense repoits tataling less than $100.00 from petty-aash,

TR .pe hould be completed ona monthly basns through PC-based:application anermarled
to AcceunisPayable All inforration in the-report (except where indicated AlP-use: only) must

.be filled in: by the employee

Recéxpts O i C ividual -expenses of $75.00 or moré must accompany submltted expense
reparts, 2XCep in the case of fodging, where ftemiized. lodgmg receipts are- requited regardless

iscellarieous travel
p other 1 g , Jess than
0. Small receipts must be taped foan 8 % by 11 inch piace of paper‘ or mlcroﬁlmmg
purpos{ 8. v

Expendlture Purposes
The business purpose of all expenditures is required to be clearly disclosed, For meais and

entertainment, include the names of all guests and their businéss ‘affiliations. (including

employees) :and the city arid establishment where the expenditures’ took place..

Employee meals or entertainment should be submitted by the highest rankingy PSE employee
at any Gompany—expensed ‘group luncheon, dinner, meeting, etc, All attending employees or
guests (and their business affiliations) must be-listed on the report.

Signatures
This report.is to be signed personally by the employee and approved by the employees
immediate supervisor,
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10 Acconnt,

- Work Qrsler;

‘iz CoarGenter:
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3. Wittage - No:

ork-related tips. "Mileage can n}ybelumpedfora aumberof,
n1Se Tepor dets Ttngm_'._ fual g :

enlyio ba used by COmnmrﬁtyIGevemmentRelaﬂons af thesr discretion

17 Oﬂmr Expeﬁses.-

Al other: reimbmsable expenses ofher than meals ang milaage including lodging, aifare. rerital.car- ett.
{2 st of nermbwsgbxeand Ton-fei 'tsgbla;expenses ig-found oh the General Instructions-page of the
i 21 .

. Description:

criptions mustbe delailed indud&wg(o and [(Om lacations:for.
‘Bol Safatym!g Or RIT SEALAX ~EEI Conférence
arid aﬂex;:emnmsthave asmedbusﬁ\esmose

fifeage, (Examﬁ!e. RfrPSEBldy Bellevus:UAC Bol
W‘mﬁdedmeals wnewmemwwmaw_m

19. Ewployee Signatiire:

Reqmred

20, Sypervisor Approval:

%mo&wm Surervlsar are ')ega& i mquureﬂ D%:e mug:d be on file with General

21. Less Advances:

Tobeused only: nfmaWaansbwamueg bymmpany Credits shouid be noted to AP- mwnﬁng with an
attaolwd check made but te PSE-ora- request for a creditmemo fo beplaced on your employes account’.

22.  Supervisor Employee No:

Required to'iientify signature
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MILEAGE LOG
Prepare in accordance with instructions on reverse side

HAME (PLEASE PRANT LAST ’ : ARST amaL EMPLOYEE NUMBER

T PERIGD COVERED
i o THRU

! ODOMETER READINGS
: - REQUIRED FOR PRIVATE VEHICLES

coThATIon o pomeoes T CosT T WoRrK | D
DATE DESTINATION AND PURPOSE CENTER | ORDER BEGINN)QG |  ENDiNG .MILEAGE

| T TOTAL WILEAGE FOR COMPANY BUSINESS |
[ iowmumiseE] [ @3 miE

i hereby canﬂy that ail milleag reported an.this form was solely for Gompany busingss

paTE SENATORE

791 30a ' PUGET SOUND ENERGY 3 subsidiary of PUGET ENERGY




WMILEAGE REIMBURSEMENT
Mileage | '

Documentation of mileage is retuired for reimbursement.

. '
Two alternatives are available for documentation purposes. An individual seeking reimbursernent may
document mileage on the expense repont detail, including business purpase and to and from-destinations.
Altematively, more frequent users of mileage reimbursement may find it éasier to-use the mileage fog which
includes odometer readings. '

INSTRUCTIONS FOR MONTHLY MILEAGE LOG F«“QRMV
Employees ufilizing personal vehicles for company business can record their reimbursable mileage as follows:
For the period covered, compiete the beginning and ending dates.
Complete the month and day, destination and purpose of the vehicle usag.éf Report usage ona daily-basis,
- utilizing more than one line if necessary. If daily usage involves several destinations, indicate each city, town

or area visited. Clearly indicate the purpose of the vehicle usage, using specific descriptions such as "secure
easement” instead-of "Right of Way Agent duties”. '

i Indiczite personal vehicle begifiriig and ending ddometer readings. Readings may be repoited for sach
; individual trip or on & daffy basis. v '

Indicate the compeny busingss miles travelsd, Do not inglude commuting:br other personal iise. mileage.

A the end of -the-'-rgportingpaﬁod. total the mileage log-and summarize on your expense report.




