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Job Aid for Customer Letters

1delines for mey lette _
All letters should be on the Customer's company letterhead and indude the following:

1. Date of request: 1/26/2q07

2. Locatio i request,
is opening a

4. Date customer wants TNs avajjable for service and the date they wiil actually he
used. Forexample: ' ,
Q Customer is scheduled to open the annex in the second week of February and the Ancillary
services building in the first waek of May,

5. If required by the customer: Specific TN range requirements, and why those ranges
are needed, For example:
& In order to work vt rent dialing plan, the number range requested is 360-xc2
thru 360-xx6.

6. If required by the customer: Specific Nxx requinaMents!reSh'ictipns, and the reason
for the specific request. For example: ‘
g In order to gvoid conflicts with QMC's diafing plan, plsase avoid 0,1,8,9in the 5" yspo.

These guidelines may be provided to Qwest Account Managers for their use with Specific custo
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